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COLLECTIVE BARGAINING AGREEMENT
between

THE TOWN OF ENFIELD
and
LOCAL 1029 - COUNCIL #4
AMERICAN FEDERATION OF STATE,
COUNTY & MUNICIPAL EMPLOYEES
AFL-CIO

This AGREEMENT is entered into by and between the TOWN OF ENFIELD, hereinafter referred
to as the "TOWN" AND LOCAL 1029 of COUNCIL #4 of the AMERICAN FEDERATION OF
STATE, COUNTY & MUNICIPAL EMPLOYEES, AFL-CIO, hereinafter referred to as the
"UNION."

1.0

ARTICLE 1
RECOGNITION

The Town of Enfield hereby recognizes the Union as the sole and exclusive bargaining
agent for the employees in the Highway, Fleet Services, Solid Waste, Water Pollution
Control, and Building and Grounds Maintenance divisions, Custodial Services Group,
Library Department employees, and Civilian Dispatchers INCLUDING  part-time
employees who work twenty (20) hours or more per week (this provision also recognizes
the Parts Clerk position which may work less than 20/hrs. per week), EXCEPT Department
Heads, Deputy Directors, Assistant Director of Public Works, the Director of Libraries,
Assistant Library Director, Head Children’s/Teen Librarian, Reference Librarian, Public
Services Librarian, Highway Superintendent, Highway Supervisor, Superintendent of Parks
and Recreation, Parks Maintenance Supervisor, Solid Waste Superintendent, Building and
Grounds Maintenance Superintendent, Building and Grounds Maintenance Supervisor,
WPC Superintendent, WPC Supervisor, WPC Assistant Supervisor, Custodial Supervisor,
Chief of Police, Deputy Chief, Police Captain, seasonal help and other supervisory
personnel as may be mutually agreed upon, and any other employees represented by other
bargaining units, which exists for the purposes of collective bargaining in respect to pay,
wages, hours of employment and other conditions of employment. For purposes of this
contract employees shall be deemed seasonal workers if they are employed for less than
sixty (60) consecutive working days in any fiscal year. Seasonal employees may be utilized
beyond sixty (60) consecutive working days if they are replacing an employee who is out of
work on extended illness or who is out of work or on light duty due to a worker's
compensation illness/injury.
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ARTICLE 2

UNION SECURITY
a. The Town of Enficld agrees to deduct an initiation fee and monthly dues, as
specified by the secretary of the Union, from the wages of all employees covered by
this Agreement.
b. The Union will furnish the Town with a signed statement by the employee that s/he

authorizes the Town to deduct from his/her wages an initiation fee and Union dues.
Dues deductions shall continue for the duration of this Agreement.

All employees in the collective bargaining unit shall, thirty (30) calendar days from the date
of this contract or from the date of their employment by the Town, become and remain
members of the Union in good standing in accordance with the constitution and by-laws of
the Union, ot pay the agency fee, during the term of this Agreement or any extension
thereof, as a condition of employment.

The deduction for any month will be made during the third payroll week of said month and

shall be remitted to AFSCME Council #4 not later than the last day of said month.

The amounts shall be remitted monthly to the AFSCME Council #4, with a list of names of
employees from whose wages dues deductions have been made. The Union agrees to
indemnify and save harmless the Town for any liability or sums which the Town is required
to pay as a result of any claim arising out of the Town’s compliance with or enforcement of
the provisions of this Article.

The Town will place one (1) bulletin board in an accessible place in each department for the
exclusive use of the Union.

The Town will post a copy of this Agreement on the intranet within fifteen (15) working
days after the effective date of this Agreement. New employees will be given a copy of this
Agreement at the time of hire.

The Director of Libraries is considered to be the Chief Executive Officer of the Library.
The Director shall post notices governing the work schedule in the Library several days in
advance of the day of their effect. Notices and Library closing should be posted not less
than twenty-four (24) hours in advance of such closing.

Custodial Services Group, Seasonal and temporary employees, working (20) or more hours
per week, shall become bargaining unit members and be entitled to all terms and conditions
of the collective bargaining agreement after 120 calendar days of employment.
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ARTICLE 3
SENIORITY

When a layoff takes place, new employees without a length of service record and part-time
employees shall be laid off first.

If further layoffs take place, employees with the least departmental seniority shall be laid off
first. Whenever an employee is scheduled to be laid off, s/he shall be entitled to replace any
employee with less departmental seniority in an equal, lower or higher paid classification
for which s/he is qualified. However, for Custodial Services Group employees only, said
employees who are subject to layoff may displace the least senior employee within the
school system provided they are qualified and physically capable of performing work
available. Such position shall be of equal pay grade or less. Laid off permanent employees
with the most seniority shall be rehired first, and no new employees shall be hired until all
laid off employees have been given an opportunity to return to work.

Departmental seniority, for purposes of this Section, shall mean seniority within either the
Public Works Department, Custodial Services Group, Library Department or Police
Department for classifications recognized by this collective bargaining agreement.

All employees shall serve a probationary period of one hundred and eighty (180) calendar
days after initial appointment and shall have no seniority rights during this period, but shall
be subject to all other clauses of this Agreement, except sections pertaining to discipline and
discharge. Disciplinary action up to and including discharge, or termination of employment
for any reason, during an employee's probationary period shall not be subject to further
review under the grievance procedure provided in this Agreement. All employees who have
completed their probationary period shall be known as permanent employees, and the
probationary period shall be counted in determining total seniority. Civilian Dispatchers
shall serve a probationary period of nine (9) months.

The Town of Enfield shall establish a seniority list, and the list shall be brought up to date
July 1 of each year, and a copy shall be delivered to the Secretary of the Local. Any
objection to the seniority list, as made, shall be reported within ten (10) calendar days.

Officers and stewards of the Union shall have superseniority in the event of layoff,
providing they have the qualifications to perform whatever work is available and that a list
of Union officers has been given to the Director of Human Resources for the upcoming
fiscal year prior to July 1 of each year.

The seniority of former custodians' shall be grandfathered for purposes of bumping rights
back into custodial services, provided that he/she is still qualified to perform custodian
duties and he/she has custodian seniority over the least senior custodians.

F This language also applies to any former employee of public works, library or police if said
employee transfers into a different department.
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ARTICLE 4
PROMOTIONS

Vacancies and new positions shall be posted for a period of seven (7) working days and
open to bid without exception, prior to outside posting or advertisement in a daily
newspaper. Copies of the job and bid, a list of persons bidding for the job, and the
appointment of the person to the job, shall be sent to the Union Secretary promptly at the
end of the job posting period.

In addition, as they occur, the Union President or Secretary will be provided with a copy of
all transfers, new hires, disciplinary actions, termination notices, approved leaves of
absences exceeding 3 weeks, and demotions.

All vacancies shall be filled within a reasonable period of time from the date of an
employee vacating a position or the establishment of a new position.

When a vacancy exists or a new position is created, consideration shall be first given to the
employee with the highest depattmental seniority, provided such employee is qualified for
each position as demonstrated by his/her work record and ability to perform the work. The
Town reserves the right to conduct examinations to determine such ability. If such
employee refuses a promotion, or is found not to be qualified, the next senior employee
shall be considered in the same manner, and so on, until the list of those who have bid on
the job is exhausted. Employees who voluntarily give up a higher classification for a lower
one shall have a one (1) year waiting period before they can bid on a higher classification
again. These employees shall have the right to bid for a higher classification over any
person outside of the bargaining unit, however, these employees are only allowed the
opportunity to bid one (1) time within one (1) year of transferring in the lower position.

When an employee is retained in a vacancy or new position for a period of thirty (30)
working days (ninety (90) working days for dispatchers), then s/he shall be considered
qualified and allocated to said position if the position continues to exist; otherwise, s/he
shall retun to his/her former position.

The Town shall, when necessary, set up an on-the-job training program for employees so as
to familiarize them with the operation and function of the different types of equipment that
are used in the every day operation of the Department and also on any other job that may
require a higher standard of skill. The training period shall be for a maximum of thirty (30)
calendar days. In the case of civilian Dispatchers such training may exceed thirty (30)
calendar days.

The employee shall receive no extra compensation during the allotted time for training
under Article 4.4 other than being classified as qualified. Thereafter, when called upon to
operate a piece of equipment or work at a job in a higher classification, s/he shall be paid
according to the specification of the contract. Seniority will be a factor when on-the-job
training is applied for. The employee selected shall have a training and qualification period
as specified above after which s/he may be considered qualified. The trial period may be
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less if there is mutual agreement between the department head and the Union that the
employee is either properly qualified prior to the full trial period and thereupon shall begin
receiving the rate of pay of the new classification, or the employee is found unable to learn
the required duties and is returned to his/her former position and rate with no loss of

seniority.

When, for any reason, technological changes take place within the Library, Public Works,
Custodial Services Group, and Police Departments that require additional knowledge and/or
skills on the part of an employee within his/her classification, such employee will be given
the opportunity to acquire a knowledge and skill necessary to retrain. The Town shall
establish at its own expense, during regularly scheduled working hours, an adequate
retraining program for affected employees as necessary. The Town shall employ its best
efforts to retain and retrain its employees in their current classifications.

In order to fill a vacancy in the bid schedule in the Police Dispatch Center, dispatchers shall
re-bid an open bid slot, based on seniority, starting with the most senior dispatcher below
the position of seniority the departing dispatcher held, as well as the newly qualified
dispatcher, within two (2) weeks of the day the newly qualified dispatcher becomes fully

qualified.

Custodial Services Group employees assigned a temporary position in a higher
classification, due to another worker’s illness, leave of absence or other reason approved by
the Town, shall receive a salary adjustment of the higher classification for such time that the
position is held beginning at the first hour and until the assignment is complete. Claims for
the salary adjustment will be submitted on a weekly basis. Payment will be made to the
employee in the following week. Upon return of the regular employee, the temporary
employee will revert to his/her previous status.

When the Head Custodian is out for an approved absence by the Town, the Boiler Person at
JFK, Fermi, and Enfield High School shall be the first to act, the floating day custodians and
crew leader will act first. At the Elementary Schools, the floating day custodians and crew
leader will act first, then the regular custodian.

ARTICLE §
HOURS OF WORK, OVERTIME
& HOLIDAY PREMIUM PAY

a. Hours of work for Public Works Department Employees:

The basic work day shall be eight (8) hours per day, five (5) days per week, Monday
through Friday, from 7:00 am. to 3:30 p.m., with one-half (1/2) hour for lunch,
from 12:00 Noon to 12:30 p.m. However, employees that use the rear end loaders
and semi-automated refuse vehicles will still be entitled to the “early release”

program.




Hours of Work for Water Pollution Control and Transfer Station Employees

The basic work day shall be eight (8) hours per day, five (5) consecutive days per
week, scheduled Monday through Saturday, with a one-half (1/2) hour for lunch, for
a normal work week of forty (40) hours.

Hours of work for Library Employees

The basic work day shall be seven (7) hours per day, five (5) days per week,
Monday through Saturday.

Howurs of work for Civilian Dispatchers

1.

The regular work week shall be forty (40) hours per week, eight (8) hours
per day, inclusive of a daily duty-free meal period,

There shall be three (3) established shifts:

7:00 AM to 3:00 P.M.
3:00 PM to 11:00 P.M.
11:00 P.M. to 7:00 A M.

In reference to these shifts, the Town shall retain the right to modify the
shifts, causing the time the employee shall report to work to be one (1) hour
earlier or later, as shall be deemed necessary by the Chief.

All regular assignments shall be bid by seniority and posted at least one (1)
week prior to being effective.

The duration of the assignment shall be the maximum of fifteen (15) weeks,
(two (2) fifteen-week assignments may be bid at the same time) and posted
at the time the assignments are bid. The duration time may be extended by
mutual agreement between the Town and the Union. If additional
assignments are established prior to the duration posted at the time of the
bid, the bid shall be reopened on posting of the additional assignments.

The present system of staggered days off for dispatchers shall continue.

a. Employees at the transfer station and water pollution control plant
will be given three (3) weeks’ notice prior to any change in their
schedule.

b. All employees shall be entitled to a fifteen (15) minute break in the
first half of the workday to be scheduled at the discretion of the
supervisor. No other breaks other than the meal break shall be
taken. The policy of allowing one (1) Department of Public Works




employee on a work crew to leave before the break to purchase
coffee and snacks for the other employees of the crew shall
continue.

e, Hours of work for Custodial Services Group Employees:

The basic work day shall be eight (8) hours per day, five (5} days per week, Monday
through Friday.

1. The basis work hours of the day shift shall be eight (8) hours within the
hours of 6:00 a.m. to 4:00 p.m., with one-half (1/2) hour for unpaid lunch,
Monday through Friday.

2. The basic hours of work for the night shift shall be eight (8) hours within
hours of 12:00 noon and 11:00 p.m., with a twenty (20) minute paid lunch,
Monday through Friday. Employees must remain on the premises for their
paid lunch unless approved by their supervisor.

3. Employees requested to work Saturdays or on their day off, other than
emergencies, shall be given twenty-four (24) hours’ notice.

4. The Union president shall also receive prompt written notice of a change in
working hours of bargaining unit Custodial Services Group employees.

f. Hours of work for Building and Grounds - Alternative 4 Day Schedules

1. Up to Four B&G Positions (1- Primary Crew Leader and 3 Laborers)
a. Shall be designated to work 10 hours each day (Monday — Thursday)
b. Crew Leader hours: 6:30 am — 5:00 pm
i.  Crew Leader for this position shall receive Crew Leader rate of
pay even if called into work on non-regular work day.
However, Crew Leader may not have designated Crew Leader
responsibilities on non-regular work days. |
c. Laborer hours; 7:00 am — 5:30 pm |
d. If called in scheduled off days:(Q/T Fri. - Sat 1.5x)(O/T Sun./Hol. 2x)
€. O/T on regular workdays occurs after working 10 hours.

2. Up to Four B&G Positions (1- Secondary Crew Leader and 3 Laborers)
a. Shall be designated to work 10 hours each day (Wednesday —
Saturday®)
b. Crew Leader hours: 6:30 am — 5:00 pm

? Management reserves the right to start the Saturday shift at 6:00 am provided employee
receives 24 hours’ advance notice.

10



C. Crew Leaders for this position shall only receive Crew Leader rate of
pay on his regularly scheduled Friday and Saturday work days. Any
other work day he will receive Laborer’s rate.

i.  Laborer hours: 7:00 am — 5:30 pm

ii. If called in scheduled off days:(O/T Mon.-Tues.1.5x)(O/T
Sun./Holiday 2x)

iii. O/T on regular workdays occurs after working 10 hours.

Paid Time Off
For purposes of time off, unless otherwise stated, all paid leave shall be converted to

hours, so that employees do not receive any more paid time off than if they were
working a (5 day - 8-hour) schedule.

Holidays

Employees not working on a regularly scheduled holiday shall take off the
first business day subsequent to that holiday (e.g. Memorial Day — an
employee that normally works the “Wednesday — Saturday schedule” shall
take off the first business day (Wednesday) subsequent to Memorial Day).

If the holiday happens to fall on a Saturday, then the employee Wednesday-
Saturday employee shall observe the holiday on Saturday and the Monday-
Thursday employee shall observe the holiday on the Thursday before the

Satarday Holiday.

To offset the Holiday conversion disparity, employees on the 4/10 schedule shall
receive only two (10 hour) personal leave days.

Job Posting and Impact

The job openings for these 4 day scheduled positions shall be posted in
accordance with the collective bargaining agreement.

No current B&G employee shall be bumped out of a job opportunity for
which he is qualified.

The Town shall designate one primary Crew Leader at all times. (e.g. il a
Crew Leader is already working on a Tuesday in his primary shift and the
Town needs to call all employees for a weather event/emergency, then the
called in employee (who is normally a Crew Leader on the Friday shift) shall
not receive crew leader pay while performing work in his “called in”

capacity).

Cost Neutrality

Both Parties agree that the implementation of the above referenced 4-day
schedule shall be cost neutral for both the employee and Town.

Unless otherwise addressed here within, neither the Town or employee shall
receive any unintended benefit or consequence resulting from this new
schedule implementation other than what is reasonably expected as
described in the above language.

11
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« Should either the Town or employee discover an unintended benefit or
consequence, then both Parties shall agree to meet to resolve this issue as
least expensively as possible.

Time and One-Half (1 1/2X) shall be paid for:

a.

All work performed in excess of eight (8) hours in any one (1) day and forty (40)
hours in one (1) week.

Contiguous overtime for Civilian Dispatchers before or after regularly scheduled
duty hours, will be compensated at time and one-half (1 1/2X) rates in the same
manner presently afforded regular police officers.

All work performed on Saturday as such. Library Department, Water Pollution
Control Department employees and Transfer Station employees shall receive a ten
percent (10%) differential when working on a work week other than Monday to
Friday instead of time and one-half (1 1/2X).

Except for Civilian Dispatéhers and the Custodial Services Group, double time (2X) shall
be paid for:

a.

b.

All Work performed on Sunday as such.
All work performed on holidays plus regular holiday pay.

Civilian Dispatchers shall be paid double time when working on a holiday that they
are not scheduled to work.

Custodial Services Group employees shall be paid double time for hours worked on
Sunday, Thanksgiving Day, Christmas Day, New Year’s Day, and Independence
Day.

Full-time employees shall be given first preference on all overtime assignments
within their assigned division.

All overtime work shall be distributed equally among employees within
classifications over a one (1) fiscal year period.

An employee, summoned for overtime who refuses to come in, shall be dropped to
the bottom of the call-in overtime list, and s/he will be charged on the overtime list
with the scheduled overtime as if s/he had worked. Likewise, a person who works
overtime will be charged on the overtime list with the scheduled overtime.
Employees will be charged in the amount equal to the amount of overtime paid, i.c.
4 hours overtime will be charged at 6 hours, 4 hours double time will be charged at
8 hours.

12
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d. A record of each employee's charged overtime shall be posted and kept current
weekly.

e. The Town will normally fill its overtime schedule on a voluntary basis by polling
qualified bargaining unit employees within each division of the department, starting
with the division requiring such overtime. Should the Town be unable to fill its
overtime slots in this manner, then the least senior qualified employee(s) within a
classification and by the division(s) requiring such overtime may, at the discretion of
the Town, be required to work overtime.

f. All overtime for dispatchers, exclusive of probationary dispatchers or dispatchers
on approved leave of absence shall be filled on a mandatory basis in order to meet
the needs of the department. The mandatory overtime shall be based on a rotation
system of the seniority list starting from the bottom of said list.

g. For the purpose of this section, departments shall mean Public Works Department,
Police Department, Custodial Services Group, and Library Department, Within the
Public Works Department, divisions shall mean the Highway Division, Solid Waste
Division, Fleet Services Division, Water Pollution Control Division, and Building
and Grounds Maintenance Division.

h. Custodial Services Group work within the School and Town Buildings will be done
by Custodial Services Group employees unless there are no bargaining unit
employees available except for part-time employees working less than twenty (20)
hours per week.

i Custodial Services group employees working the evening shift shall work the day
shift schedule during those days when schools are not in session, whenever assigned
by Management.

Overtime within classifications in the Public Works, Custodial Service Group, Library
Departments, and Civilian Dispatchers shall be equalized within twenty (20) hours during a
fiscal year. Any employee not equalized within twenty (20) hours shall be compensated
his/her regular houtly rate for the number of hours required to be equalized. Civilian
Dispatchers who are out on sick leave shall not be charged with overtime for the first three
(3) weeks of their sick leave. Civilian Dispatchers will be charged with overtime for days
on sick leave that are in excess of the first three (3) weeks of their sick leave. Department
of Public Works employees who are out on worker's compensation will be charged with the
average number of overtime hours that are worked by other employees in their division
during the period of their absence. Overtime shall not be charged for vacations, stand-by
(when no one else is called in), and funeral leave.

Except for Custodial Services Group employees, When a full time employee is called in to
work outside of his/her regularly scheduled working hours and when such hours are not
contiguous with the initial or terminal hours of the regular working hours, sthe shall be paid
a minimum of four (4) hours at time and one-half (1 1/2X) of his/her regular hourly rate.

I3




5.6

3.7

5.8

5.9

5.10

5.11

5.12

6.0

Custodial Services Group employees called in to work outside of their regularly scheduled
working hours, shall be paid a minimum of two (2) hours pay at time and one half (1 1/2)
their regular hourly rate.

Except for civilian dispatching, and building maintenance work, all bargaining unit work
will be done by bargaining unit employees unless there are no bargaining unit employees
available.

Except for Custodial Services Group employees, when employees are requested to work
Saturdays, other than for emergencies or when such Saturday work is part of their regular
work schedule, such employees shall be requested to do so at least eight (8) hours in
advance by the employee's supervisor.

The current Town policy with respect to standby pay shall be $150 per week.

The determination of the need for any overtime is at the sole discretion of the Department
Head.

All overtime work shall be distributed equally among custodial services employees within
all classifications within assigned schools/buildings, over the course of a fiscal one year

period.
A night shift differential (12:00 P.M. - 11:00 P.M.) of 5% will be paid.

Any scheduled eight-hour shift that requires a custodian to work beyond 7:00 p.m. will be
paid at night shift differential rates.

When a school facility is scheduled for use by a civic or any organization, outside regular
working hours, the custodial time slot required will include one-half hour prior to the
starting time of the function or meeting and provide at least one-half hour after the
function to allow the custodian to check and secure the building. Custodians will be paid
at the prevailing wage schedule for the actual hours worked.

Custodians are not eligible for free cafeteria lunch.

ARTICLE 6
GRIEVANCE PROCEDURE

The purpose of this grievance procedure shall be to settle employee grievances on as low an
administrative level as is possible and practical so as to insure efficiency and employee
morale.

Grievances arising out of matters covered by this Agreement and disputes and consultations
on any questions arising out of the employer-employee relationship will be processed in the
following manner:

14
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A grievance shall be defined as a complaint concerning any of the following:

a.

A claimed violation, misinterpretation or misapplication of a provision of this
collective bargaining agreement;

Past practices;

Laws or Town policies or procedures applying to employee wages, hours or working
conditions.

Employee and Immediate Supervisor

a.

An aggrieved employee and/or the Union on behalf of any aggrieved employee shall
within ten (10) calendar days of the occurrence giving rise to the grievance, present
to the immediate supervisor of the employee the facts pertaining to the problem or
incident.

The immediate supervisor shall adjust the problem at once and, if not so adjusted,
shall hold a meeting to discuss the grievance with the employee and his/her
representative within ten (10) calendar days of his/her receipt of the written
grievance and, within ten (10) calendar days from this meeting, the supervisor shall
notify in writing the employee and his/her representative of his/her decision.

Employee and Department Head

a.

If the Union feels that further review is justified, all the facts pertaining to his/her
problem shall be presented in writing to the Department Head within ten (10)
calendar days.

The Department Head shall hold a meeting to discuss the grievance with the
employee and his/her representative within ten (10) calendar days of his/her receipt
of the written grievance and, ten (10) calendar days from this meeting, the
Department Head shall notify in writing the employee and his/her representative of
his/her decision.

Employee and Administrative Head

a.

In case of an adverse decision, the Union may request further review by the Town
Manager or his/her designee within ten (10) calendar days of the Department Head's
decision.

Not later than the next scheduled monthly grievance meeting (date and time as
mutually agreed between the Town and Union), the Town Manager or his/her
designee shall have a meeting to discuss the grievance with the grievant and/or
his/her representative. The Town Manager or his/her designee shall give his/her
written answer to the grievance within fourteen (14) calendar days of the grievance
meeting.

15
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Mediation & Arbitration

a. In the event the Union feels that further review is justified, the Union may elect to
seck mediation of the grievance before the Connecticut State Board of Mediation
and Arbitration (verbal warnings are not subject to arbitration or mediation).
The Union's request for mediation shall be in writing and must be filed with the
State Board not later than thirty (30) calendar days following the Union's receipt of
the written answer of the Town Manager. The Union will advise the Town
Manager, in writing, of their submission of the grievance to mediation at the time of
the filing.

b. If the grievance is not resolved through mediation, the Union may seek arbitration of
the grievance before the State Board. The Union's request for arbitration shall be in
writing and must be filed with the State Board within fifteen (15) calendar days of
the mediation hearing. If the Union chooses to seek only arbitration of the
grievance, they shall have thirty (30) calendar days from receipt of the decision of
the Town Manager in Step 6.4 to file such a request with the State Board. In either
event, the Union will notify the Town Manager in writing of their submission of the
grievance to arbitration at the time of filing.

When contract negotiations take place during working hours, up to three (3) officers of the
Union shall be afforded the necessary amount of time without loss of pay to conduct such
business. When step three grievance meetings take place during working hours up to two
(2) officers of the Union and the grievant shall be afforded the necessary time without loss
of pay to attend such meetings. The grievant and one (1) officer of the Union shall be
afforded the necessary time off without loss of pay for step one and two grievance meetings.

Failure of the employer or the Union to insist upon compliance with any provision of this
Agreement at any given time or times, under any given set or sets of circumstances, shall
not operate to waive or modify such provision or in any manner whatsoever to render it
unenforceable, as to any other time or times ot as to any other occurrences, whether the
circumstances are or are not the same.

The arbitrator(s) shall have no authority to add to or subtract from or otherwise modify the
terms of this Agreement.

Failure at any step to appeal within the presctibed timelines shall be considered time barred
for the Union to appeal to any subsequent step of the grievance procedure.
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7.0

7.1

ARTICLE 7
VACATION

All employees’ annual vacation leave with pay shall be earned by all regular full-time and
part-time employees whose normal workweek is twenty (20) hours or more in the
following manner:

Maximum Earned

Full Years Days Per Full Month of Days Per Year of
of Service Continuous Service Continuous Service

Date of hire through 55 day 10 days

5% full year

More than S years through 1 Y4 days 15 days

7" full year

More than 7 years through 1 3 days 16 days

ot full year

More than 9 years through 1 %5 days 17 days

11" full year

More than 11 years through 1 % days 18 days

13" full year

More than 13 years through 1 %/s days 19 days

15% full year

More than 15 full years through 1 %/ days 20 days

24" full year

More than 24 full years 2 /15 days 25 days®

Vacation time must be used within one (1) year from the date when it accrues, unless
other arrangements are approved in writing first by the employee’s Department Head.
Vacation leave may not be granted until an employee has served a minimum of six (6)
months of continuous service. The other half of the employee’s accrued vacation earned
in the 2001-2002 fiscal year and 2014-2015 for custodial employees (if applicable) shall
be paid to the employee in cash, only upon separation from the Town, at the employee’s
then current hourly rate of pay.

3 Employees eligible to receive 25 days understand and agree that 5 of those vacation days can’t
be used if such use would incur overtime in the department and that said employees will not
receive a payout of those 5 days upon resignation or retirement.
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7.2

7.3

7.4

7.5

7.6

7.7

7.8

7.9

7.10

Employees shall apply to their Department Head on a request for leave form.

Vacations shall be scheduled by each Department Head in accordance with departmental
requirements, giving preference to employee choice according to seniority within the
Department or its Divisions.

When an observed holiday, as established by this Agreement, occurs during a regular
vacation, said holiday shall not be charged against the employee’s earned vacation time.

An employee who becomes ill on vacation leave may not charge such illness to sick leave
unless the employee files with his or her Department Head a physician’s certificate
describing the nature and duration of the illness.

Employees who are transferred, promoted or demoted from a position in one
department/division to a position in another department/division, without a break in
continuity of service, shall carry their accrued vacation leave with them to their new

position,

In the event of an employee’s death, his spouse, and/or beneficiary, and/or minor children
shall receive, on the basis of the employee’s current wages, full compensation of any
accumulated vacation leave.

Since the purpose of vacation leave is rest and relaxation, no additional salary shall be
paid an employee in lieu of vacation.

Except for Custodial Services Group employees’ vacation leave shall be determined by
the length of continuous service. For purposes of computing vacation leave, employees
who leave Town employment and are later restored to Town employment shall be
considered as new employees, except for employees who leave Town employment for
military service, they shall be accorded their rights under Article 8.8 of this contract.

Except for Custodial Services Group employees, employees who resign in good standing
or who are laid off for lack of work after employment of six (6) months or more or who
have retired from the Town service shall be paid for any unused vacation leave that has
accrued to their last day of service. For the purposes of this section, to resign in good
standing, an employee shall give his Department Head a minimum of fourteen (14)
calendar days prior working notice unless the Town Manager agrees to permit a shorter
period of notice. Said notice shall be in writing to the Department Head by the employee
stating the reasons for leaving the employ of the Town. Normally, leave time shall not be
granted during said required period of notice.

For dispatchers, the Town of Enfield shall post a vacation calendar sign-up sheet. In
concurrence with each 2 consecutive 15-week periods, (during each 15-week bid period).
vacation time will be approved based on the needs of the Department then by seniority.
Individual dispatchers shall have two (2) scheduled working days from receipt of the
vacation calendar to sign up for vacation. Failure to do so will result in the calendar being
passed to the next semior dispatcher with the calendar not being returned to the

18




7.11

non-compliant dispatcher until afier the least senior dispatcher has completed the calendar.

Custodial Services Group Employees shall continue the following practices regarding
their vacation time:

Employees who have completed twenty-four (24) years of service shall be entitled to a
vacation of twenty-five (25) days annually. Employees eligible to receive 25 days
understand and agree that 5 of those vacation days can’t be used if such use would incur
overtime in the department and that said employees will not receive a payout of those 5
days upon resignation or retirement.

Annually on or before April 15" of the current fiscal year, fix a date when requests for
vacations shall be submitted by employees. Effective July 1, 2013 there will be a new
cap in place limiting the number of custodians per day taking accrued time off. The new
cap number will be twelve (12) for first and second shift combined and will be seniority
based; custodial staff will also have a FIRM deadline of April 15" to submit all requests
for time off. Any requests made after that date will be scheduled at the discretion of the
Facilitics Manager. Exceptions to the cap, to be decided on by the Facilities Manager,
could/will include the following:

«  Spring break and Christmas break.

»  Extenuating circumstances, to be approved by Facilities Manager.

. Any requested days off exceeding the new cap, but approved before July
1, 2013, will be accepted.

*With respect to custodians requesting time off well ahead of time: If the cap is full fora
certain day, custodians with more seniority should try to avoid submitting a request for
the same date without ample notice: e.g., if custodian “A” requests the first week of May
off three months ahead of time, custodian “B” should not request the same week off at the
April 15" (current fiscal year) deadline. This would be considered unreasonable.

a. Selection by employees shall be by seniority within each school.

b. Pro-rata earned accumulated vacation pay shall be granted to employees working
less than forty (40) hours per week and who are covered by this Agreement,
providing they lack coverage with their primary employer.

c. No more than three (3) weeks vacation time shall be taken during the annual
summer school vacation period and no vacations shall be taken two (2) weeks
prior to the opening of school in September.

d. Pro-rata earned accumulated vacation pay shall be granted to an employee in the

event he terminates his/her service with the Town providing the employee gives
two (2) weeks prior written notice of such termination, except in emergencies.
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8.0

€. When a holiday occurs during a regular vacation, said holiday shall not be charged
against the employee’s earned vacation time, and a day for such holiday shall be
added to the employee’s vacation pay.

f. Provided an employee becomes hospitalized while on vacation, employee’s
vacation will stop and sick leave will start provided verification is submitted to
the Supervisor.

ARTICLE 8
LEAVE PROVISIONS

Except for Custodial Services Group employees, each employee, shall accumulate sick
leave at the rate of one and one-quarter (1 1/4) day per month of service for a total of fifteen
(15) days in any one year with no limit to the amount of unused sick leave that can be
accumulated. Each employee shall be entitled to use sick leave with full pay as has accrued
to his/her credit. Each employee shall be notified of his/her accumulated sick leave as of
July 1 of each year.

Employees Hired After July 1, 2010

All employees hired after July 1, 2010, shall accumulate sick leave at the rate of one (1) day
per month of service for a total of twelve (12) days in any one year with no limit to the
amount of unused sick leave that can be accumulated. Each employee shall be entitled to
use sick leave with full pay as has accrued to histher credit. Each employee shall be notified
of his/her accumulated sick leave as of July 1 of each year.

SICK LEAVE MAY BE USED FOR THE FOLLOWING PURPOSES:

a. personal illness or physical incapacity
b. enforced quarantine in accordance with health regulations
C. for illness or physical incapacity in the employee's immediate family (limited to 3

days for each illness).

Sick leave is not to be used to extend vacations or to be treated as a personal day or day
off. Regular doctor's office visits for physical examinations, dental exams, eye exams,
etc. are not proper uses of sick leave. Regular doctor's office visits for physical, dental or
eye examinations may be propetly charged to personal leave or vacation leave. Medical
examinations for treatment of an ongoing illness or condition may be charged to sick
leave.

The Town bears a great expense when an employee is absent from work. In some
instances, the Town not only loses the employee's contribution for that day, but also
incurs the cost of replacing that employee on an overtime basis. It is expected that
employees will need to use sick leave at some point during their careers with the Town,
but it must be stressed that their attendance is critical to the proper functioning of
government and the delivery of services to the residents of Enfield.
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Employees absent from work for more than three (3) consecutive days will be notified
that they are being placed on Family and Medical Leave.

Investigation of Sick Leave Usage. The Town reserves the right to investigate any use of

sick leave for which a supervisor determines that there might be an abuse of sick leave.
An abuse of sick leave is the use of sick leave for any purpose other than that which is
allowed above or by contract. An abuse of sick leave will result in disciplinary action
regardless of whether or not the employee has received a notice of sick leave usage, as
described below. In reviewing an employee’s record to determine whether the employee
is abusing and/or excessively using sick leave, the Town shall consider all of the
following factors:

=

the number of occurrences,
patterns of usage,

employee’s past sick leave record,
reasons for usage,

extenuating circumstance

Neutral Attendance Policy. Absences beyond six (6) occurrences of sick leave in a year is

considered excessive and will be addressed as follows:

Fach employee's attendance will be reviewed in January of each year for the
previous calendar year. If an employee has had more than six occasions of sick
leave in the previous calendar year (exclusive of any sick leave taken while the
employee was on Family and Medical Leave Act leave), the employee's
department head will be so notified by the Human Resources Department. An
occasion can be part of one day, one day or the use of sick leave for multiple days
as long as they are consecutive and not interrupted by a return to work or use of
another form of leave or leave without pay. The department head or his designee
will meet with the employee and discuss the excessive amount of sick leave. In
the absence of extraordinary circumstances, the department head will issue the
employee a notice of sick leave usage, which will state that the employee's use of
sick leave will be monitored for the next six (6) months. In the event that the
employee has more than three (3) occurrences during the six-month period of time
that the employee is being monitored the employee will be subject to disciplinary
action, which shall include as a minimum a one (1) day suspension without pay.
Prior to the issuance of a suspension letter the department head or his designee
will meet with the employee to again discuss the excessive absences. If the
employee's attendance fails to improve over the next six (6) month period using
the above standard, additional disciplinary action, up to and including, the
termination of employment may be imposed. Again, this notice will be issued to
the department head for issuance to the employee.

Extraordinary circumstances for which a department head or his/her designee may

determine that a sick leave usage or disciplinary action notice will not issue
include:
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. the need for an employee to attend repeat therapy sessions for the same

mjury,

« are-occurring serious illness

. aneed for ongoing medical treatment for an illness

« or other reasons which in the department head's judgment, justify excusing
the employee from their regular duties during work hours for treatment.

8.1 A doctor’s certificate shall be required from employee(s) after three (3) consecutive working
days of absence immediately upon return to work.

8.2 Sick Time Accumulation and Payout:

TYPE OF EMPLOYEE
TIER I

Non Custodial Employees
hired prior to July 1, 1985.

Custodial Employees hired
prior to July 1, 2005.

TYPE OF EMPLOYEE
TIER 11

Non Custodial Employees
hired on or after July 2, 2010.

Sick Time Accumulation

1%4 days per month for a total
of 15 days in 1 year.
Unlimited accumulation for
usage.

1% days per month for a total
of 15 daysin 1 year.
Accumulation up to 180 days.

Sick Time Accumulation

1 day per month for a total of
12 days in 1 year. Unlimited
accumulation for usage.

U S
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Sick Time Payout Upon

Retirement or Death

Full pay, up to a maximum of

120 days or the number of
days accumulated as of June
30, 1980, whichever is greater.

25% of any accumulated sick
leave, full pay, upto a
maximum of 120 days.

Sick Time Payout Upon
Retirement or Death

$40 per day for all
accumulated days not to
exceed 90.




8.3

8.4

8.5

8.6

In the exceptional cases, the Town Manager may grant additional sick leave with pay
provided that all benefit time has been exhausted. Request for such additional sick leave
shall be in writing and must be signed by the employee.

a. Employees shall inform their supervisor of their need to be absent prior to their
regularly scheduled starting time and each day thereafter when return to work is
doubtful as a result of injury or disease.

b. Dispatchers shall inform their supervisor of their need to be absent a minimum of
two (2) hours prior to the commencement of their regularly scheduled starting time
and each day thereafter when return to work is doubtful as a result of illness, injury
or disease.

For Custodial Services Group Employees, sick leave may be used for:
a. Personal illness or physical incapacity
b. Enforced quarantine in accordance with health regulations

Unless prevented by circumstances beyond employee’s control, employee must report an
illness by 6:30 a.m. for the day shift and 12:00 noon for the night shifi(s) in order to
receive payment for the day.

A medical certificate may be required by the Supervisor after absence of five work days.

The Town reserves the right to extend sick leave under extenuating circumstances.
Request for such additional sick leave shall be in writing and must be signed by the
employee. Upon request of the Human Resources Director, personnel on extended sick
leave shall furnish a doctor’s certificate from their attending physician.

Sick Leave Pool.

a. The recipient employee or his/ hers designated representative should make an
application in writing to the committee and given to the Human resource office
requesting that he / she be considered for eligibility for donation of sick days. This
applicant request must indicate the nature of the iliness involved.

b. The committee composed of two bargaining unit representatives and two
management representatives will be established to certify the eligibility of the
applicant employee. All requests will be sent to the Town Manager from the
committee for verification and the Town manager will cast any tie breaking vote if
needed. Requests will be based on:

(i)  The nature and duration of the illness.
(ii)  The number of sick days, personal and vacation days remaining in the
employees own account.
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8.7

C. An eligible illness should be categorized as extended and catastrophic. Illnesses
that fall into this category include, but are not limited to, cancer, cardiovascular
illness, illness needing surgery and/or extended recuperation, debilitation
infectious (e.g. T.B, meningitis, etc.) or disabling musculoskeletal difficulties.
Pregnancy and acute, short term illness are excluded.

d. A pool will be formed which will contain days which the eligible employee may
draw. This pool will be formed with Voluntary contributions of ALL 1029
employees with a maximum of five (5) days per year, per volunteering employee.

e. The maximum number of pooled days which an employee can use will be limited
to 183 days per year starting from day one (1)} of donated time.

f. If further donated time is needed during the same year of said iliness the employee
or his/ hers representative can request to the Town manager in writing and a copy
given to the Committee for the additional time by way of a signup sheet.

g. Eligibility for use of the Sick Bank pool the employee must have donated sick
time during the fiscal year.

Custodial Services Group employees shall be granted leave with pay for the following
reasons:

a. Special leave shall be granted for bona fide jury duty, with the Town paying the
difference between the employee’s regular pay and his compensation for said jury
duty, providing the employee notified their supervisor immediately upon being
notified of jury duty.

b. Three (3) days special leave with pay shall be granted for death in the immediate
family of an employee, or the immediate family of his/her spouse. Immediate
family for the purpose of this clause is defined as parents, grandparents, spouse,
brother, brother’s-in-law, sister, sister’s-in-law, child or grandchild, stepchild and
also any relation who is domiciled in the employee’s household.

c. Injury Leave

Injury leave, as distinguished from sick leave, shall mean paid leave given to an
employee due to absence from duty caused by an accident or injury that occurred
while the employee was engaged in the performance of his duties. Employees of
the Town are covered by Insurance and are paid stated amounts due to injuries
sustained on the job. The Town, in case of injury leave shall supplement the
payments of the insurance company so that the employee will receive full pay
during his absence for a period not to exceed six (6) months.
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Military Leave

Military Leave, not to exceed two (2) weeks, shall be granted to employees when
required to serve a period on active reserve or National Guard Duty. During this
period, the employee shall be paid the difference, if any, between his regular and
military salary.

1.

Employees entering the military service of the United States shall be
entitled to leave without pay.

No employee shall lose any seniority standing because of military service.
On return from military service, an employee shall be reinstated in his

former job or one of like rank and pay, provided he reports for duty within
ninety (90) days of his discharge from military service.

Upon retirement or death, a Custodial Services Group employee shall be paid
$40.00 per day for all accumulated sick days not to exceed ninety (90) days. In
case of death to be paid to the beneficiary.

8.8  Except for Custodial Services Group employees leave shall be granted with pay for the
following reasons:

a.

Special leave shall be granted for required jury duty, with the Town paying the
difference between the employee's regular pay and histher compensation for said

jury duty.

Three (3) days' special leave with pay shall be granted for death in the immediate
family of an employee or the immediate family of his/her spouse. "Immediate
family" for the purposes of this clause, is defined as parents, grandparents, spouse,
brother, sister, child or grandchild, stepchild, son-in-law, daughter-in-law, aunts,
uncles and also any relation who is domiciled in the employee's household.

Injury Leave

1.

Injury Leave shall be defined as time off the job as a result of physical
incapacity caused by an accident, injury or occupational disease arising out
of and in the course of employment.

An employee who sustains a work-related accident and/or injury shall
forthwith notify the immediate supervisor who shall implement workers'
compensation insurance procedures for timely reporting to the Personnel
Office.

In the event that an employee covered by this Agreement is injured while at
work and, as a consequence of said injury receives workers' compensation
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disability pay, said employee shall receive workers' compensation and
supplemental pay that will equal full pay for a period not to exceed a total
accumulation of one (l) year. At the end of said one (1) year, such
supplemental benefits shall cease.

4. Tt is recognized that the Town has a need to be informed of the status of an
employee who is absent due to an injury compensable under workers'
compensation. Therefore, the employee will comply with reasonable request
for reporting to his supervisor during any period of absence.

5. Employees receiving workers compensation benefits will have their vacation
and sick leave balances frozen after they have been out of work for 60
consecutive calendar days until they return to work.

d. Military Leave, not to exceed two (2) weeks shall be granted to regular employees
when required to serve a period on active reserve or National Guard duty. During
this period, the employee shall be paid the difference, if any, between his regular
and military salary. |

€. Three (3) union officials shall be allowed the required time without loss of pay to
attend official Union conventions and conferences, not to exceed fifteen (15)
working days each year for all three (3) officials combined.

f. Employees, including Custodial Services Group employees shall be allowed time
off with pay for a maximum of three (3) days per year for the purpose of attending
family obligations in his/her immediate family which, of necessity, requires his/her
attendance. Employees shall apply to their supervisor, in writing, stating the
purpose and the reasons for the need for such time off.

2. Other leaves with pay may be granted by the Town Manager for other than the
above purposes if such leave will benefit the interests of the Town.

89 a The Town Manager may grant leaves of absence without pay for a period not to
exceed two (2) years.

b. Employees who are activated for military service in the guards or reserves of the
United States or States of Connecticut or Massachusetts will be entitled to indefinite
leave without pay for the period of time that they have been activated.

8.10  During the period of leave without pay, except for military leave, the employees shall not be
credited for length of service and shall not be credited with time for the purpose of accruing
sick leave or vacation fime.

8.11 An employee shall be reinstated from leave of absence without pay, but without any
preferred status from his/her prior employment to any position comparable to the position
the employee last held with the Town.
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8.12

8.13

8.14

8.15

8.16

3.17

Any employee who is on leave of absence without pay shall not be paid for any holiday or
sick leave during the period of the absence. Any vacation time due to an employee at the
time of taking a leave of absence without pay may be paid at that time. Authorized leaves
of absences for one (I} month or less will not be used as a basis of reducing employee
benefits.

a. No employee shall lose any seniotity standing because of military service, including
service in the National Guards or organized reservists.

b. On return from military service, an employee shall be reinstated in his/her former
job or one of like rank and shall receive credit for the yearly increments awarded
during his/her absence on military services provided that s/he reports for duty within
ninety (90) calendar days of his/her discharge from military service. For those hired
by the Town for the first time, up to two (2) years of the salary schedule will be
given for military service.

C. The Town will pay to the employee's retirement fund the employer's annual
assessment.

The employee's accumulation of sick leave, upon leaving, shall be retained to histher credit
when s/he returns.

Upon termination of his/her services with the Town, due to a medically certified disability,
an employee shall receive, on the basis of the employee's current wages, full compensation
for any unused accumulated sick leave up to a maximum of one hundred twenty (120) days
as severance pay. An employee who has accumulated more than one hundred twenty (120)
sick leave days as of June 30, 1980 shall receive full compensation for the unused
accumulated sick leave days remaining in his/her sick leave bank as of his/her termination
date, not to exceed the number of days accumulated as of June 30, 1980. Any employee
hired on or after July 1, 1985, upon termination of his/her services with the Town ductoa
medically certified physical disability shall receive on the basis of the employee's current
wages, full compensation for 25% of any unused accumulated sick leave as severance pay.

An employee upon request, shall be granted maternity leave in accordance with the Family
Medical Leave Policy to commence upon certification from the employee's doctor that she
is physically disabled from work. An employee on matemity leave is eligible for paid sick
leave in accordance with Article 8, Section 8.0 a. and weekly disability benefits under
Article 12, Section 12.0c. of this Agreement. An employee who intends to return to her
same position must so notify her Department Head in writing prior to the last scheduled
work day.

Family Medical Leave. Family Medical Leave shall be available to employees in
accordance with the Town of Enfield Family Medical Leave Policy as agreed between the
Town and the Union and which is made part of this Agreement.
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9.0

9.1

ARTICLE 9
HOLIDAYS

Except for Custodial Services Group employees, the following holidays shall be observed
as days off with full pay:

New Year's Day Columbus Day
Martin Luther King Day Veteran's Day
Lincoln's Birthday Thanksgiving Day
President’s Day Christmas Day
Good Friday Independence Day
Memorial Day* Floating Holiday
Labor Day*

Civilian Dispatchers may be required to use paid holiday benefit days or dates other than the
holidays themselves as the needs of the department require. In addition to the above
holidays, Civilian Dispatchers will also receive Easter as a holiday.

*Library closed Memorial Day and Labor Day weekends. Library closes at 5:00 p.m. on the
day before Thanksgiving, and New Year’s Eve.

Custodial Services Group employees shall observe the following holidays as days off, with
full pay:

New Year’s Day Labor Day

Martin Luther King Day Columbus Day

Presidents Day Veteran’s Day

Good Friday Thanksgiving Day & Day after
Memorial Day Christmas Day & first working Day after
Independence Day Floating Holiday*

* 10 be used when school is not in session

1. A day, with pay will also be granted whenever schools are closed because of state
statute or governor’s proclamation. Employees required to work such day will be
granted a day off at a time mutually agreeable with the Supervisor and employee.

2. Under Section 9.1 a 7 b, if an employee works on the Friday or Monday for holidays
noted in Section 5.2 , the premium pay shall apply.

3. If school is scheduled during any of the above-named holidays, a substitute day off
shall be guaranteed at a mutually agreed to time between the employee and the
Supervisor.

4, If an employee works on the actual holiday noted in section 5.2.d a premium pay

would be in accordance with 5.1.c and /or 5.2.d
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9.2

9.3

9.4

9.5

9.6

9.7

10.0

Except for Civilian Dispatchers:
a. Holidays falling on a Saturday shall be celebrated on the preceding day.
b. Holidays falling on Sunday shall be celebrated on Monday.

C. For employees of the Depariment of Public Works if the actual holiday falls on a
Saturday it will be celebrated on the Friday before. Any work performed on the
Friday before the actual holiday will be compensated at the rate of double time.
Any work performed on the actual holiday on Saturday will be compensated at the
rate of time and one-half. If the actual holiday falls on a Sunday it will be
celebrated on the following Monday. Any work performed on the Monday
following the actual holiday will be compensated at the rate of double time. Any
work performed on the actual Sunday holiday will be paid at the rate of double
time pursuant to Article 5.2.a

Whenever any of these holidays occur while an employee is out on paid sick leave, the
employee shall be paid for the holiday and shall not be charged for the sick day.

The floating holiday must be used within the fiscal year and is subject to the approval of
the employee’s supervisor. Employees who fail to use their floating holiday during the
fiscal year will forfeit their holiday.

Library employees will have the day before Christmas as a paid holiday in lieu of Lincoln's
Birthday. In the event that the Library is open on the day before Christmas, if bargaining
unit personnel are required to work, they will be compensated at the rate of time and one-
half.

Dispatchers actually working on any of the following holidays on a regular scheduled basis
will be paid at the time and one-half rate of their regular rate of pay for all work performed
on that holiday: New Year’s Day, Memorial Day, Independence Day, Easter Sunday, Labor
Day, Thanksgiving Day and Christmas Day.

Any Dispatcher that previously worked the 6-2 schedule and then lost 3 vacation days when
the Town converted to the 5-2 schedule shall have said vacation days reinstated
prospectively effective upon contract ratification by both parties.

ARTICLE 10
PRIOR PRACTICE

Nothing in this Agreement shall be construed as abridging any right, benefit or privilege

that employees have enjoyed heretofore unless said practice is superseded by a revision of
this Agreement.
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11.0

11.1

11.2

11.3

114

11.5

ARTICLE 11
WAGES

Wage scales, classifications of positions and class specifications shall be negotiated and
made part of this Agreement.

Employees promoted to a higher classification or working in a higher classification shall be
paid the rate representing the next higher amount of pay, in the classification so assigned,
above that previously paid.

Employees assigned to work in a higher classification for a period of thirty (30) consecutive
days or more shall be credited with such time in the event said employee is permanently
promoted and is less than maximum rate.

Employees are entitled to the wage scales and increments upon completion of the periods of
time as set forth in Appendix A.

a. Effective upon ratification and adoption by both parties, all rates of pay on the pay
plan in effect on June 30, 2017, shall be increased by zero percent (0%).

b. Effective July 1, 2018 all rates of pay on the pay plan in effect on June 30, 2018,
shall be increased and retroactive by two percent (2%).

c. Effective July 1, 2019 all rates of pay on the pay plan in effect on June 30, 2019,
shall be increased by three percent (3%).

d. Effective July 1, 2020 all rates of pay on the pay plan in effect on June 30, 2020,
shall be increased by three percent (3%).

Library Department shall receive a shift differential of five percent (5%) when working on a
shift that extends beyond 5:00 p.m. This does not apply to employees who are working
beyond 5:00 p.m. on an overtime basis, either as a continuation of the day shift or as an
overtime call-in. Employees assigned to Water Pollution Control Division second shift
shall receive a 5% shift differential unless assigned to the shift as an overtime assignment
whereupon they will receive time and one-half (1 1/2X) the regular hourly rate in lieu of the
shift differential. The Water pollution Control shift differential shall be included in all
payments for paid benefit time, i.e. vacation, sick leave, etc. for those who are regularly
assigned to the second shift.

At the Water Pollution Control Plant a ten percent (10%) shift differential shall be paid for
any established regular eight (8) hour shift which commences at or after 3:30 p.m.
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11.6

11.7

11.8

11.9

11.10

Employees regularly assigned to the Water Pollution Control Plant shall in addition to
regular pay, receive the following payment for certification achieved through accepted State
or Federal course:

State Certification for Grade 1 Operator $150

State Certification for Grade I Operator $300

State Certification for Grade Il Operator $1000

State Certification for Grade IV Operator $1250

Certification credit payments shall be made in a lump sum on the first day of March each
year, Mechanics assigned to Fleet Maintenance will be paid $300.00 annually on the first
day of March each year if they are ASE certified. Effective upon ratification of this
Agreement, Master Technicians shall receive an additional $250 certification credit
payment for each Master Certification,

Any employee that obtains the ASE Certification for Truck Air Brake and Automotive
Brake shall receive a stipend of $250 per year. Mechanics need to be in this position for at
Ieast 6 months and on March 1 to receive this stipend.

All employees, whether internal or external, hired into the position of Fleet Mechanic on
or after June 2, 2014 shall be required to obtain, within two years, an ASE Certification
for both Truck Air Brake and Automotive Brake. Following achievement of both
certifications they shall receive a stipend of $250.

All employees will be paid through direct deposit and must complete the necessary
paperwork for the Finance Department to allow for direct deposit.

All new hires into the Custodial Services Group as a Grade 1 Custodian or Utility person
shall be paid at 80% of the rate of the classification. On the employee’s anniversary date,
the rate of compensation shall be increased as indicated below:

After 1st year 85% of the Grade 1 rate
After 2nd year 90% of the Grade 1 rate
After 3rd year 95% of the Grade 1 rate
After 4th year 100% of the Grade I rate
a. Severance Pay: Upon retirement or death, an employee with fifteen (15) or more

years of full-time continuous service from date of hire shall receive a payment of
$500. An employee with twenty (20) or more years of full-time continuous service
from date of hire shall receive a payment of $750. In case of death, to be paid to the
beneficiary.

All Custodial Services Group employees shall be paid in accordance with the custodial
salary schedules set forth in Appendix A, included herein.

Any employee required to use their own personal vehicle for Town business shall be

reimbursed the current IRS business rate per mile for each mile driven for such Town
business.
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11.11

11.12

Assigned library personnel will receive a $200 annual stipend for performing notary public
duties. To be eligible, employees must be performing these duties for at least 6 months and
on March 1* to receive the stipend. The following library personnel shall receive a $200
stipend for performing notary public duties.

e 4 Library Assistants at Central Library
o 1 Librarian at Pearl Street Library
o | Floater position to be determined by the Director of Library

Effective July 1, 2019, the hour wage rates (7.e. — Start, I Year, 2 Year, and 3 Year) for
the Civilian Dispatchers shall be modified by first adding $3.00, then applying the general
wage increases in Section 11.3.

ARTICLE 12
INSURANCE & PENSION

The following insurance and pension benefits outlined below shall apply to all employees,
including employees in the Custodial Service Group, unless otherwise stated,

12.0

12.1

The Town shall provide and pay for the full cost of the following insurance for each
employee:

a. Group Life and Dismemberment Insurance for employees shall be $40,000
including $80,000 coverage for accidental death. Effective July 1, 2010 Group Life
Insurance for employees shall be increased to $50,000, including $100,000 coverage
for accidental death. Effective July 1, 1989, Group Life Insurance shall increase to
$3,000 for retirees.

b. Weekly disability benefits of $50 per week for a maximum of thirteen (13) weeks,
such benefits to commence upon the eighth day after the commencement of an
illness or upon the first day in the event of an accident, subject to the prior
exhaustion of all sick leave before being eligible for this benefit. Weekly disability
benefits shall be $250 per week for a maximum of thirteen (13) weeks, such benefits
to commence upon the exhaustion of employee's accumulated sick leave.

c. If an employee has no accumulated sick leave at the time of disability, payment shall
commence on day one for injury and day three for sickness.

INSURANCE

Health Insurance. Details of the group insurance and dental benefits are outlined in

Appendix C and D.
Effective July 1, 2019 the Town shall provide the following insurance program for those

employees and their eligible dependents that choose to enroll in the High
Deductible/Health Savings Account plan (“HSA plan™). Details of the group insurance
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and dental benefits are outlined in Appendix C and D.

In addition, the following terms apply:

The Town will fund fifty percent (50%) of the applicable HSA deductible amount. The
full amount of the Town’s contribution toward the deductible will be deposited in the
HSA accounts on or before July 15™ of 2019.

Effective July 1, 2020 and every year thereafter, the full amount of the Town’s
coniribution toward the deductible will be deposited in the IISA accounts on or before
July 15" of the year.

Employees acknowledge that the Town’s HSA contributions are not an element of the
undetlying health insurance plan, but rather relate to the manner in which the deductible
shall be funded for active employees.

The employee premium contribution (pursuant to IRS Sec. 125) through payroll
deduction for the benefits provided under Appendix C shall be:

Effective July I, 2017, bargaining unit members shall be required to contribute
fifteen (15%) of the cost of his or her insurance coverage through payroll
deductions.

Effective July 1, 2018, bargaining unit members shall be required to contribute
fifteen (15%) of the cost of his or her insurance coverage through payroll
deductions.

Effective July 1, 2019, bargaining unit members shall be required to contribute
seventeen (17%) of the cost of his or her insurance coverage through payroll
deductions.

Effective July 1, 2020, bargaining unit members shall be required to contribute
seventeen (17%) of the cost of his or her insurance coverage through payroll
deductions.

12.2 Health Insurance Buy-back. An employee who is covered under alternate health
insurance through another employer (e.g. spouse) may elect in writing, on a form
provided by the Town, to waive coverage under the Town’s health and dental insurance
programs. Such employee shall receive $500 if eligible for single coverage, $1,000 if
eligible for employee + one coverage, and $1,500 if eligible for family coverage on or
about December 1 of each year, and prorated as necessary based on the number of
calendar months out of the preceding twelve (12) months during which the Town was not

4 This rate only applies to employees who have actively participated and met the requirements of
the Town’s wellness program for the previous year as determined by the Town. Employees that
have not met the requirements are expected to pay 22%.
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123

12.4

12.5

12.6

required to pay any premiums for health/dental coverage for the employee or his/her
dependents. Re-eniry into the Town’s insurance program shall be permitted on the first
day of January, April, July and October of each year.

Blue Cross 65/Blue Shield 65 - Retired Employees. The Town shall provide and pay the
full cost of the Blue Cross Blue Shield 65 Plan for retirees. Employees retiring with the
Town with a minimum of ten (10) years of service between the ages of 62 and 65 may
remain on the group plan if they so choose and said retiree shall pay the group rate.

Change of Carriers. The Town may from time to time change the carriers for any of the
foregoing insurance provided that the benefits shall be equivalent or better than those
provided in the above referenced coverages. A sixty (60) working day notice shall be given
to the Union prior to implementing any change under this Section. The parties agree to
meet from time to time to discuss alternative health insurance coverage with the
understanding that these are informal meetings for the purpose of exchanging ideas and
they are not bargaining or negotiation sessions

Employees are provided with retirement benefits under the Town of Enfield Pension Plan.
Any changes made in the Pension Plan which would alter the benefits available to
employees or the rate of coniribution by employees shall be done only through collective
bargaining., A copy of the Pension Plan shall be retained by the Union.

Pension improvements are as follows:

a. Effective July 1, 1990, the Town shall resume payroll deductions for those age 65 or
older in conjunction with the elimination of age-based discrimination. Employees
will continue to acerue benefits beyond age 65. No retroactive contributions will be
required. Employees whose contributions were discontinued after age 65 until this
change will not lose credited service for that period.

b. Effective July 1, 1990, the Town shall institute a 100% pre-retirement death benefit
such that the spouse of an active employee will receive 100% of that employee's
retirement benefit should s/he become deceased after s/he becomes eligible for early
retirement. The retirement benefit is calculated as if s/he had retired on the day of
his/her death.

c. Retroactive to July 1, 1989, the normal retirement formula will be based on 2% of
final average earnings multiplied by years of credited setrvice.

d. Final average carnings shall be the average of the highest four (4) years from the last
ten (10) years of service.

€. Employee contribution rate shall be 3.5% of the employee's base earnings.

f. Employee contributions toward the Town Pension Plan shall be treated as Section
414(H) contributions and thus treated on a pre-tax basis. Employees hired on or
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12.7

12.8

13.0

after July 1, 1999 must join the Town pension plan once eligible for said plan.
Employees hired before July 1, 1999 who are members of the plan must remain
members of the pension plan. Employees hired before July 1, 1999 who are not
members of the plan, once eligible, shall be given the opportunity to join the plan
each July. Once they join the plan they must remain a member of the plan.

g. Effective July 1, 1992, the Early Retirement Reduction Table shall be the revised
table attached to the Pension Plan for Local 1029 bargaining unit, as revised by
Enfield Town Council Resolution 4535.

h. The July 1, 1992 salary for pension benefit computation purposes only shall be the
salary as of June 30, 1992 increased by five percent (5%).

i, Employees shall become 100% vested after five (5) years of service.

i. The interest rate for employee contributions shall be set pursuant to Enfield Town

Council Resolution 4536.

Employees shall be provided with an annual statement reflecting their current retirement
status in clear and concise form.

The Town's flexible savings account and section 125 plan will be made available to the
employees per the agreement between the Town and the carrier. The monthly participant
cost and annual fees, if any, for this plan will be borne by employees opting to enroll in the
account and plan, Enrollment is optional to all employees covered by this Agreement. The
Town will provide for payroll deduction of contributions to the Connecticut Higher
Education Trust Fund for all employees who wish to participate.

ARTICLE 13
DISCIPLINARY PROCEDURE

To insure maximum effectiveness of its operations, the Town must strive to have a system
of employee discipline that provides employees an opportunity to conform to department
expectations and correct deficiencies. All disciplinary actions shall be applied in a fair
manner and shall be consistent with the infraction for which disciplinary action is being
applied.

35




13.1

13.2

13.3

134

14.0

14.1

Disciplinary actions shall include:

a A verbal warning;

b. A written warning;

c Suspension without pay;
d Discharge

and shall normally follow this order.

All suspensions and discharges must be for just cause and must be stated in wriling with
reason given and a copy given to the employee at the time of suspension or discharge.

The service record of any employee disciplined under the provisions of this Axticle shall be
cleared after a period of:

. Six (6) months for a verbal warning’;
. One (1) year for a written warning; and
o Two (2) years for a suspension and demotion.

Probationary employees may be terminated at any time during the probation period and do
not have recourse to the grievance and arbitration provisions of this Agreement.

ARTICLE 14
SAFETY AND HEALTH

A joint safety committee shall be formed by the Town and the Union and said committee
shall meet to review and recommend safety and health conditions.

Except for Civilian dispatchets and Library Department employees, the Town shall provide
foul weather gear, i.e. rain coats, rain hats, boots, gloves, etc., and for their care as
necessary. In addition, the Town shall provide to each Department of Public Works and
Custodial Services Group employees weekly uniform changes, uniform cleaning and repairs
in accordance with past practice. The type of uniform provided will change with the season.
Each employee issued a uniform must wear their uniform while working. Each employee of
the Department of Public Works and Custodial Services Group shall receive a $100 annual
boot allowance. Boots shall be purchased through a vendor selected by the Town. It shall be
a condition of employment that a Department of Public Works and Custodial Services
Group employee wear the approved shoes/boots purchased for him/her. If an employee is
unable to wear the approved shoes through a physician’s order, he/she must provide
documentation and the Town will provide a reasonable alternative which the employee
shall wear as determined by the work conditions. If no reasonable alternative is available,
then the Town is not obligated to purchase safety shoes and the employee will reimburse
the Town if safety boots were already purchased for the year.

5 Verbal warnings are not subject to arbitration or mediation. However, the employee may file a
grievance up to and including the final step within the Town to include the Town Manager or
his/her designee (i.e. Director of Human Resources).

36




14.2

14.3

144

14.5

15.0

16.0

The Town shall furnish safety helmets and safety glasses to any employee working in
hazardous locations or with hazardous equipment and shall pay the cost for replacement of
employees' prescription glasses (up to $200.00) if broken at work.

DPW employees required to work beyond the regular working hours shall receive a meal
allowance of $10.00 per meal if employed during meal times of 6:00 p.m. and 6:00 a.m. If
employed on a paid holiday or Sunday, the noon meal shall also be paid. The meal
allowance shall be $10.00.

The Town shall provide, free of charge to the employee, medical injections for
immunization from the common and contagious diseases during the period of time
generally recognized to be most effective, said injections to be administered by a physician
or other licensed medical professional. Dates will be determined in advance, whenever
possible, to assure employees will receive the injections at the most effective times.

Employees failing to comply with OSHA (Occupational Safety and Health Act)
requirements, when directed to do so, shall be subject to immediate disciplinary action.

ARTICLE 15
NO STRIKE OR LOCKOUT

During the life of this Agreement, there shall be no strike, slowdown, suspension or
stoppage of work in any part of the Town's operation authorized by the Union, nor shall
there be any lockout by the Town in any part of the Town's operation.

ARTICLE 16
MANAGEMENT RIGHTS

Except where such rights, powers, and authority are specifically relinquished, abridged, or
limited by the provisions of this Agreement, the employer has and will continue to retain,
whether exercised or not, all the rights, powers and authority heretofore had by it and
except where such rights, power and authority are specifically relinquished, abridged or
limited by the provisions of this Agreement, it shall have the sole unquestioned right,
responsibility and prerogative of management of the affairs of the Town and the direction
of the working forces, included but not I limited to the following:

a. To determine the care, maintenance and operation of the equipment and property
used for and in behalf of the purposes of the Town.
b. To establish and continue policies, practices and procedures for the conduct of

Town business and, from time to time, to change or abolish such policies,
practices or procedures.

C. To discontinue processes or operations.

d. To select and to determine the number and types of employees required to
perform the Town’s operations.
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17.0

17.1

18.0

19.0

e. To employ, assign, assist, transfer, promote or demote employees, or to layoff,
terminate, or otherwise relieve employees from duty for lack of work or other
legitimate reasons when it shall be in the best interest of the Town or department.

f. To prescribe and enforce reasonable rules and regulations for the maintenance of
discipline and for the performance of work in accordance with the requirements of
the Town, provided such rules and regulations are made known in a reasonable
manner to the-employees affected by them.

g, To ensure the incidental duties connected with departmental operations, whether
enumerated in job descriptions or not, shall be performed by employees.
h. To establish contracts or sub-contract for municipal operations, provided that this

right shall not be used for the purpose or intention of undermining the Union or of
discriminating against its members.

i. To create job specifications, subject to the Union’s right to challenge the accuracy
of new or revised job specifications or the propriety of the assigned rate.

ARTICLE 17
SAVINGS CLAUSE

Should any Article, Section or portion thereof, of this Agreement, be held unlawful and
unenforceable by any court of competent jurisdiction, such decision of the court shall apply
only to the specific Article, Section or portion thereof directly specified in the decision.
Upon the issuance of such decision, the parties agree immediately to negotiate a substitute
for the invalidated Article, Section or portion thereof.

This contract represents complete collective bargaining and full agreement by the parties
in respect to rates of pay, wages, hours of employment, or other conditions of
employment which shall prevail during the term hereof and any matters not herein
covered have been satisfactorily adjusted, compromised or waived by the parties for the
life of the Agreement

ARTICLE 18
NON-DISCRIMINATION CLAUSE

The Town and the Union agree not to discriminate against any individual because of race,
creed, color, religion, sex, age, national origin, ancestry, mental disorder, physical disability,
marital status, veteran status, sexual orientation or any other non-job related characteristic.

ARTICLE 19
REFUSE COLLECTION EQUIPMENT

When the Town implements two-man or one-man refuse collection equipment, it agrees to

pay a premium in the amount of $2.00 per hour per vehicle for the hours worked on such
equipment.
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19.1

19.2

20.0

The $2.00 per vehicle premium shall be distributed as follows:

a. When two (2) Equipment Operator I's share the driving and loading responsibilities,
such Operators shall receive a premium of $1.00 per hour per man for each hour
worked on such equipment.

b. When an Equipment Operator [ performs the sole driving responsibilities, as well as
loading duties such Operator shall receive a premium of $1.25 per hour for each
hour worked on such equipment. The Refuse Collector/Laborer assigned to the
equipment in this case shall receive a premium of $.75 per hour for each hour
worked on such equipment.

Any reduction in work force as a direct result of this operation shall be realized through
retirements, voluntary resignations, promotions and/or terminations with cause and shall not
result in employee layoffs.

ARTICLE 20
TUITION REIMBURSEMENT

Employees with six (6) months of continuous service may apply for an educational refund
for a course or seminar for a certificate or toward a degree at an accredited college,
including an accredited community college.

a. The employee must submit to the department head for his/her approval (prior to
the commencement of the course) a description of the course to be taken and a
degree to which the course is credited, if applicable.

b. The Human Resources Director and Town Manager have the prerogative to
approve or disapprove such application depending on the nature of the course
taken and the degree which is being matriculated for, and its relevancy to the
employee’s position with the Town.

c. When the application is approved, the employee will be reimbursed eighty (80)
percent of tuition cost up to $300.00 (not including books) sixty (60) days after
the submission of passing grades. The maximum allowance per year will be
$600.00 per employee.

d. The Town reserves the right to limit the education refund program based on
availability of funds.
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ARTICLE 21
DURATION

21.0  This Agreement shall be effective on the date that this contract becomes final and binding
and remain in full force and effect through the 30™ day of June 2021 It shall be
automatically renewed from year to year thereafter unless either party shall notify the other,
in writing, not more than one hundred eighty (180) days nor less than one hundred twenty
(120) days prior to the anniversary date that it desires to modify this Agreement. In the
event that such notice is given negotiations shall begin not later than ninety (90) days prior
to the anniversary date. This Agreement shall remain in full force and effect during the
period of negotiations and until notice of termination of this Agreement is provided to the
other party in the manner set forth in the following paragraph.

h o
SIGNED ON THIS [0 % DAY OF JM IN THE YEAR 2019 BY:

T7 N OF ENFIELD LOCAL #1029, AFSCME Council #4

Do o (oo oAb !

oV ot 7Z2/

/W“\ (“T/

u%//@“
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APPENDIX A

Classifications Fiscal

(Public Works) Increase Year Start 60 Day 1 Year

Laborer 0.00% |2017-2018 | $ 2260 | $ 2339 | $ 2414
2.00% |2018-2019| $ 23.05 | $ 2386 | § 24.62

3.00% |2019-2020| $ 23.74 | $ 2457 | $ 25.36

3.00% |2020-2021| $ 2446 | $ 2531 | § 26.12

Refuse Collector 0.00% |2017-2018| $ 23.82 | $ 2470 | $ 25.62
2.00% |2018-2019| $ 2430 | $ 2520 | $ 26.13

3.00% |2019-2020| $ 25.03 | $ 2595 | $ 26.92

300% |2020-2021| $ 25.78 | $ 26.73 | $ 27.73

Equipment Operator 1 0.00% |2017-2018| $ 24.93 | $ 25,62 | $§ 26.66
Highway/Solid Waste Equip. Op. 1 | 2.00% |2018-2019| $ 25.43 $ 2613 | $ 27.19
Parts Clerk 3.00% |2019-2020| $ 2619 | $ 26.92 | $§ 28.01
WPC Attendant 1 3.00% |2020-2021| $ 26.98 | $ 2773 | $§ 28.85
Operator 0.00% |2017-2018| $ 2517 | $ 2598 | $§ 27.13
2.00% |2018-2019| $ 2567 | $ 26.50 | $ 27.67

3.00% |2019-2020| $ 26.44 | $ 2729 | $ 28.50

300% |2020-2021| $ 27.23 | $ 2811 | § 29.35

Equipment Operator 2 0.00% |2017-2018| $ 26.42 | $ 2739 | $ 28.71
Lead Attendant 1 200% |2018-2019| $ 26.95 | $ 27.93 | $ 29.28
Lead Carpenter 300% |2019-2020| $ 27.76 | $ 28.77 | $§ 30.16
WPC Attendant 2 3.00% |[2020-2021| $ 28.59 | $ 2963 | $ 31.06
Building Maintainer 2* 0.00% |2017-2018 N/A N/A $ 26.43
*This position is used only 2.00% | 2018-2019 N/A N/A $ 26.96
for temporary out class pay. 3.00% | 2019-2020 N/A N/A $ 27.77
3.00% | 2020-2021 N/A N/A $ 28.60
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Classifications

Fiscal

(Public Works) Increase Year Start 60 Day 1 Year

Scale Operator 0.00% |2017-2018 | $ 26.94 $ 27.91 $ 29.23
2.00% |2018-2019 | $ 27.48 $ 28.47 $ 29.81

3.00% |2019-2020 | $ 28.30 | $§ 29.32 $ 30.71

3.00% |2020-2021| $ 2915 | $§ 30.20 $ 31.63

Electrician 0.00% | 20172018 | $ 27.14 $ 28.13 $ 29.26
HVAC Mechanic 2.00% | 2018-2019 | $ 27.68 $ 28.70 $ 29.84
Mechanics 3.00% |2019-2020 | $ 28.51 $ 29.56 $ 30.74
Plumber 3.00% |2020-2021| $ 2936 | $ 3044 | $ 31.66
Crew Leaders (B&G, Cust, Hwy, RRM.) 0.00% |2017-2018 | $ 29.81 $ 30.71 $ 32.04
Lead Mechanic (Fleet) 2.00% |2018-2019| $ 30.41 $ 31.32 $ 32.68
3.00% |2019-2020| $ 3132 | $ 3226 | $ 33.66

3.00% | 2020-2021 | $ 32.26 $ 33.23 $ 34.67

Lead Attendant 2 (Shift Operators) 0.00% | 2017-2018 | $ 32.68 $ 33.57 $ 34.90
(Operations/Maint. - WPC) 2.00% |20182019| $ 33.33 | $ 3424 | $ 35.60
(Operator/Laboratory - WPC) 3.00% |2019-2020 | $ 34.33 $ 3526 $ 36.66
3.00% | 2020-2021 | $ 35.36 $ 36.32 $ 37.76
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Classifications

; Fiscal

(Custecians) Increase Year Start 1 Year 2 Year 3 Year 4 Year

Regular

Custodian/ 0.00% | 20172018 | $ 1762 | $ 18.73 | $ 1983 | $ 2092 | $§ 22.03

Utility Person 200% | 20182019 | $ 17.97 | $ 1910 | $ 2023 | $ 2134 | $§ 2247
3.00% |2019-2020 | $ 1851 | § 19.68 | $ 20.83 $ 2198 | $ 23.14
300% |20202021| $ 19.07 | $ 2027 | $ 2146 | $ 2264 | $ 23.84

Asst. Head

Custodian 0.00% | 2017-2018 $ 2417

(Secondary

School) 2.00% | 2018-2019 $ 24.65

Custodian-

Boilers 3.00% | 2019-2020 $ 25.39

(Middle &

Secondary

Sch.) 3.00% | 2020-2021 $ 26.15

Custodian In

Charge 0.00% | 2017-2018 $ 24.53

(Elementary

Schools) 2.00% | 2018-2019 $ 25.02
3.00% | 2019-2020 $ 25.77
3.00% | 2020-2021 $ 26.54

Custodian In

Charge 0.00% | 2017-2018 $ 25.92

(Secondary

Schools) 2.00% | 2018-2019 $ 26.44
3.00% | 2019-2020 $ 27.23
3.00% | 2020-2021 $ 28.05
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Classifications
(Library Department)  ,crease  Fiscal Year Hourly Rate

Library Assistant _0.00% | 2017-2018 $ 21.84
2.00% | 2018-2019 $ 22.28

3.00% | 2019-2020 $ 22.95

3.00% | 2020-2021 $ 23.63

Administrative Assistant | 0.00% | 2017-2018 $ 23.03
Reference Assistant | 2.00%; 2018-2019 $ 23.49
f 3.00% | 2019-2020 $ 24.20

3.00% | 20202021 $ 24.92

Branch Librarian : o.oo%f 2017-2018 $ 26.42
Children’s Librarian 2.00% | 2018-2019 $ 26.95
Head of Circulation - 3.00% 2019-2020 $ 27.76
Technical Processor : 3.00.%.- 2020-2021 $ 28.59
Children's Coordinator o.oo'j% 2017-2018 $ 29.69
2.00% | 2018-2019 $ 30.28

3.00% | 2019-2020 $ 31.19

3.00% | 2020-2021 $ 32.13
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Classifications

(Police Department) |,crease Fiscal Year Start 1 Year 2 Year 3 Year
Civilian Dispatchers 0,00% 2017-2018 | $ 22.15 $ 22.87 $ 23.53 $ 24.92
2,00% 2018-2019 | $ 22.59 $ 23.33 $ 24.00 $ 25.42
One Time
Wage Adjustment $3.00/hr. | 2019-2020 | $ 25.59 $ 26.33 $ 27.00 $ 28.42
3.00% 2019-2020 | $ 26.36 $ 2712 $ 27.81 $ 29.27
3.00% 2020-2021 $ 27.15 $ 27.93 $ 28.65 $ 30.15
Lead Civilian -
Dispatchers 0.00% 2017-2018 | $ 2415 $ 24.87 $ 25.53 $ 26.92
2.00% 2018-2019 | $ 24.63 $ 25.37 $ 26.04 $ 27.46
One Time
Wage Adjustment $3.00/hr. | 2019-2020 $ 27.63 $ 28.37 $ 29.04 $ 30.46
3.00% 2019-2020 | $ 28.46 $ 29.22 $ 29.91 $ 31.37
3.00% 2020-2021 $ 29.31 $ 30.10 $ 30.81 $ 32.31
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APPENDIX B

TOWN OF ENFIELD
FAMILY/MEDICAL LEAVE POLICY

. - PERSONAL SERI BIRTH, ADOP g SERIOUS HEALTH ;ONDITION OF
S 'HEALTH CONDIT!ON
Emyj E Employed at least 12 Months and Same. Same
Elig 1 work at least 1250 hours during the
o | fiscal year.
) August 8, 1993 for non-bargaining Same. Same

unit employees,; February 5, 1994
for union members.

Employees who meet eligibility
criteria above.

An employee who is either the
father or the mother can take
family leave for the birth,
placement for adoption or foster
care of a child. See 8§25.112,
Family Medical Leave Act for
qualifying circumstances under
which family leave may be taken
for adoption or foster care.

Eligibility for leave expires 12
months after the event. Leave
must be completed by the one year
anniversary of the event.

An employee who has a biological
child, adopted child, foster child, step-
child, legal ward or a child under [8 for
whom the employee stands in loco
parentis.

An employee who has a child {defined
above) age I8 or older who is
incapable of self-care due to mental or
physical disability.

An employee who has a biclogical
parent, former legal guardian, or
someone who raised the employee in
place of a parent.

An employee who has a spouse as
legal husband or wife.

.Ser:ous HeaEt'

tiness, injury, impairment or
physical or mental condition that
involves inpatient care in a hospitat,
hospice or residential medical care
facility; or

Continuing treatment by a health
care provider,

Excludes short term conditions for
which treatment and recovery are
brief such as iliness lasting a few
days.

Pregnancy/Maternity Leave taken
shall count toward FMLA leave.

Not applicabie.

lliness, injury, impairment or physical
or mental condition that involves
inpatient care in a hospital, hospice or
residential medical care facility; or

Continuing freatment by a health care
provider.

Excludes short term conditions for
which treatment and recavery are brief
such as iliness lasting a few days.

Pregnancy/Maternily Leave taken
shalt count toward FMLA leave.
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PERSONAL SERIOUS
HEALTH CONDITION

BIRTH, ADOPTION OR
FOSTER CARE

SERIOUS HEALTH
CONDITION OF CHILD,
PARENT OR SPOUSE

Leave may be intermittent of
reduced if medically necessary.

Leave may be intermittent or
reduced only if employer agrees,

Leave may be intermittent or reduced
if medically necessary.

Yes, if employee is on intermittent or
reduced leave to position of
equivalent pay and benefits.

Same.

Same,

12 weeks leave each for their
respective personal serious health
condition(s).

A combined total of 12 weeks of
leave which may or may not be
taken concurrently. However, if
hoth employees work in the same
department then the leave cannot
be taken on the same scheduled
work days.

2 weeks of lsave each which may or
may not be taken concurrently.
However, if both employees work in
the same department, then the leave
cannot be taken on the same
scheduled work days, except for the
serious health condition of the spouse.

Restofa_ﬁ_on 10.
Position

Must be restored to the same
position held prior to the leave; or

To a position that is equivalent in
pay, benefits, priviteges and other
conditions and terms of
employment.

An employee has no greater right to
reinstatement or to benefits and
conditions of employment than if the
employee had been continuously
employed during the FMLA leave
pefiod.

Same.

Same.

Notification

Employee must provide 30 days
notice when need for leave is
foreseeable. Otherwise notice must
be given as soon as practicable.

Same.

Same.

_Medical
Certificatios

Certification for ilinesses shall
include the date the serious health
condition began, duration of the
condition, applicabfe medical facts,
statement that the employee is
unable to perform the functions of
the job, and medical reasons for any
intermittent or reduced leave
requests (if applicable).

Not applicable.

Certification for illness shall include
the date the serious health condition
began, duration of the condition,
applicable medical facts, statement
that the employee is needed {o care
for the ill person, an estimate of how
long the employee wilt be needed,
andfor medical reasons for any
intermittent or reduced leave requests.
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The Town may request and pay for
a

second opinion from a physician of
the Town's choice.

Either the employee or the Town
may request a third opinion if the Ist
two opinions conflict. A third opinion
shall be paid for by the Town and
both the Town and the Employee
must agree on the provider. The
decision of the third opinion is final,

Not applicable.

The Town may request and pay fora
second opinion from a physician of the
Town's choice.

Either the employee or the Town may
request a third opinion. A third opinion
shall be paid for by the Town and both
the Town and the employee must
agree on the provider. The decision of
the third opinicn is final.

C jcation for

Return'to Work
: ~o ] be required of all employees taking

Certification of fithess for duty may

FMLA leave.

Certification of fitness for duty may
be required of all employees taking
FMLA leave.

Not applicable.

Employee may utilize accrued sick

ff {eave, then may request unpaid
{eave for the duration of the FMLA

leave.

The employee may substitute

1 accrued vacation leave in place of
-] all or part of the unpaid leave, if sihe
“{ so desires.

if the employee is the birth mother,
accrued sick leave must be utilized
first for the period of disability.
After the disability, the employee
may request unpaid leave for the
remainder of the FMLA leave for
the care of the child. Accrued
vacation time can also be used in
lisus of all or part of the unpaid
leave if the employee so desires.

if the employee is not the birth
mother, sthe may request unpaid
leave or use accrued vacation time
in lieu of all or part of the unpaid
leave for the duration of the FMLA
leave.

Employees may use up to 15 family
sick days, then may request unpaid
leave or the accrued vacation time in
lieu of all or part of the unpaid leave,
for the duration of the FMLA leave.

Sick and vacation leave shall not
accrue for any full calendar month in

| which the employee is notin a

regular paid status. Sick and
vacation time will accrue during the
employee's use of paid sick leave
and/for paid vacation leave for any
portion of FMLA leave.

Same.

Same.
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PERSONAL SERIOUS )
C ( . CHILD, PA POUSE

'BIRTH, ADOPTION OR
" FOSTER C/

=2 work when the FMLA leave expires,

: the COBRA rates. Failure to
- continue coverage under COBRA
| will remain in the expiration of

The Town will maintain group
medical, dental and life insurance
coverage for the duration of the
FMLA leave provided that the
employee make the necessary
payment(s) for that portion of the
insurance premium that s/he would
have had to make had s/he not
taken FMLA leave. In the event that
the employee does not return to

Same. Same.

sfhe shall be able fo continue
medical and dental coverage under
COBRA at hisfher own expense at

medical and dental coverage at the
end of the month when such FMLA
| leave has expired. Life insurance

|| coverage expires when FMLA leave
expires if the employee does not
return to work.

: - | All requests for FMLA leave must be documented including whether or not the leave was granted and reasons for
| the denial where that is the case.

| The Family Medical Leave Act prohibits an employer from putting any restraint on an employee for exercising his/her

rights under the FMLA. The Town may not penalize or discipline an employee for requesting or using the FMLA
provisions.

| The 12 month period for FMLA purposes will coincide with the Town's fiscal year (July 1-June 30). Each employee

shall be allowed a combined total of 12 weeks of FMLA leave per year (except when both spouse work for the Town

| as described above).

| Medical information and documentation shall be treated as confidential medical records and shall be keptin a

confidential file separate from the employee's personnel fite.

The parties agree that existing contractual benefits will remain in effect in accordance with existing collective
bargaining agreement.

| The above provisions were agreed to by the parties on
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APPENDIX D

Town of Enfield- All 1029 Employees

CIGNA Dental PPO Benefit Summary Effective 07/01/2011

This is a summary of benefits for your PPO plan. All deductibles, plan maximums, and service specific maximums {dollar
and occurrence) cross accumutate between in and out of netwark.

CIGNA Dental

Calendar Year Maximum

(Class [ and [l Expenses}) Unlimited Unlimited
Calendar Year Deductible

Per individual $0 $0

Per Family $0 $0

Class | Expenses - Preventive & Diagnostic Care

100%, No Deductible

100%, No Deductible

Oral Exams

Cleanings

Periodontal Cleanings

Routine X-Rays

Non-Routine X-Rays

Fluoride Application

Sealants

Space Maintainers {limited te non-orthodontic treatment)
Emergency Care to Relieve Pain

Class Il Expenses - Basic Restorative Care

100%, Ne Deductible

100%, No Deductible

Repairs - Dentures

Oral Surgery - Simple Extractions
Oral Surgery - Ali Except Simple Extraction
Endodontics

Hemi-Section

Apicoectomy

Reot Canal Therapy

Fillings

Retrograde Fillings

Relining of Dentures

Stainiess Steel Crowns

Surgical Extraction of Impacted Teeth

Class lll Expenses - Major Restorative Care

50% , No Deductible

50%, No Deductible

Repairs - Bridges, Crowns, and Infays
Recementi - Bridges, Crowns, and Inlays
BDentures

Post & Care

Overdenture

Add to Dentures

Bridges

Crowns / Inlays / Onlays

[Class IV Expenses - Orthodontia

Not Covered

[Missing Tooth Provision

No Limit

[Late Entrant Limit

No coverage until naxt open enrcliment

Pretreatment Review

Available on a voluntary basis when extensive work in excess of $200 is proposed.

[Out-of-Network Reimbursement

Paid as Billed

|

{Student/Dependent Age

26/26
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Arbitration
ASE Certification

Bulletin Board

College Classes

Disability Benefits
Discipiinary Procedures
Discrimination
Dispatcher Overtime
Dues

Duration

Grievance
Grievance Procedure

Health Insurance Buy-back

Holiday Pay
Holidays
Hours of Work

Insurance

Insurance Carrier Change

Just Cause

Layotf

I.eave Provisions
Library Work Schedule
Life Insurance
Lockoutl

Management Rights
Meal Allowance
Mediation

Military Leave

H

16, 36
3]

39

32
35
38
13

40

14, 15, 16, 36
14

33
8

12,20, 28, 29, 37

8

32
34

36

6,38
20

32
37

37
37
16
25,26
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Negotiations

Overtime
Dispatcher Overtime

Past Practice

Pension

Probationary Employees
Probationary Period
Promotions

Recognition
Refuse Collection

Safety and Health
Safety Commitice
Safety Glasses
Savings Clause
Seniority
Seniority List
Sick Leave

Sick Leave Pool
Strike
Superseniority

Training
‘['uition Reimbursement

Union Sccurity

Vacancy
Vacation

Wages
Work Schedules

o

29
32
36

36

36

37

38

6,7,80919

6

I3, 18,20,21,23
23

37

6

7,8
17,18, 19,20, 29

30
5 14
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